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MEMORANDUM 
 

To: Virginia Conflict of Interest and Ethics Advisory Council 

 

From: Stewart Petoe, Executive Director 

 

Date: May 23, 2018 

 

Re: Formal Advisory Opinions 

______________________________________________________________________ 
 

The Virginia Conflict of Interest and Ethics Advisory Council staff recommends that the Council 

adopt the following procedures for formal advisory opinions: 

 

1. The Council will accept requests for formal guidance via mail, email, or the Council website. 

Council staff will redact all personally identifiable information from any records released to the 

public. 

 

2. Anonymous requests for formal advisory opinions will not be accepted. In order for the 

Council to properly respond to inquiries, valid contact information in the form of a working 

telephone number or email address must be provided by the individual seeking an opinion. The 

Council will not begin working on an opinion until the requester provides valid contact 

information. 

 

3. Council staff will verify that each request for a formal advisory opinion is made by an 

individual covered by the State and Local Government Conflict of Interests Act (§ 2.2-3100 et 

seq.), the General Assembly Conflicts of Interests Act (§ 30-100 et seq.), or the lobbying laws in 

Article 3 (§ 2.2-418 et seq.) of Chapter 4 of Title 2.2 or an agency of state or local government. 

The Council will provide formal advisory opinions only for requests from individuals subject to 

these laws or from state or local government agencies. 

 

4. Council staff will verify that the requester has submitted sufficient information for a response 

to be initiated. If additional information is necessary, staff will request such information from the 

requester. Until such information is adequately provided, no formal advisory opinion will be 

issued. 

 

5. A requester must submit his question and all necessary contact and supporting information a 

minimum of six weeks prior to the next scheduled Council meeting in order for the question to 

be considered for inclusion on the meeting agenda. Questions submitted less than six weeks 
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before a Council meeting may be presented to the Council at the next meeting at the discretion of 

the Council. 

 

6. Formal advisory opinions will be drafted by Council staff, and personally identifiable 

information will be redacted prior to submission of draft formal advisory opinions to Council 

members for review. 

 

7. Council staff will provide Council members with draft formal advisory opinions a minimum 

of two weeks prior to the scheduled Council meeting at which they will be reviewed. 

 

8. After approval by the Council, formal advisory opinions will be published by Council staff on 

the Council's website with personally identifiable information (including residential address, 

personal telephone number, and signature) redacted. Council staff may redact other personal 

information as may be necessary to protect the identity of the person or persons involved. 

 

9. Council staff may make technical amendments to previously issued formal advisory opinions, 

including updating references to disclosure forms following form revision and updating citations 

to the Code of Virginia following title recodification. No substantive changes to formal advisory 

opinions shall be made without Council approval. 


